ACCIDENT REPORT

[bookmark: _GoBack]In the event of an injury, illness, accident or near miss:
Complete and return the Accident Report to the President’s mailbox located under the box office counter
Immediately text, email or call the President to notify them of the accident
*If sending a text or email, please include a photo of the completed form
Inform the victim that they will be contacted by the President or Vice President of Operations within 48 hours
If the victim requests a contact, please provide the President’s phone number and email address

Christen Dominguez, President
Phone: (815)451-0116
Email: cdominguez@pmltheatre.org

													      					                    
Injured Patron/Volunteer’s Name		Date of Report 	         Date/Time of Incident	        

														             	
Injured Patron/Volunteer’s Phone Number and Email Address

								                                        
Location on campus where accident occurred	


Describe what happened:																	
																							

Describe Injury:																			
																							

volunteers who witnessed incident:
Name								Address							Phone No.
																						
																						
																						


Medical Response 

Was medical attention needed or provided?   
First Aid Given:  Yes  	No    		Ambulance Yes    No  	911 called?  Yes    No  



Follow-up (if applicable):																																																															
																							


																			
Reporting volunteer’s signature						Date


											
Reporting volunteer’s name printed						


